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International Visit Request

	VISITING DELEGATION DETAILS:

	Name of Institution or Organisation:
	

	Date of visit to  OUC:     (dd/mm/yy)                                                                                              
	

	Proposed Arrival Time at OUC:    (example 9.00am)
	

	Proposed Departure Time from OUC: (example 3.00pm)
	

	Number of visitors in the delegation:
	

	Is there an existing relationship with OUC
	Yes     No 
	If Yes what is the relationship: ie MOU etc


	CONTACT PERSON DETAILS:

	Title: 
	Prof        Assoc Prof         Dr        Mr        Mrs         Ms

	Family Name:
	
	First Name:
	

	Position Held
	

	Phone:
	

	Email:
	

	Will this person be part of the delegation to OUC?
	      Yes                   No 

	Leader of delegation/visiting group:

	Title: 
	Prof        Assoc Prof         Dr        Mr        Mrs         Ms

	Family Name:
	
	First Name:
	

	Position Held
	

	Names of delegation/visitors: Please attach CV of all members of the delegation.
*Please note: Passport No. is only required if a letter of invitation is needed.

	Title
	Name
	Position and Institution
	Date of Birth
	*Passport No. 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Is a Letter of Invitation needed for Visa Purposes
	Yes               No      


	If YES, please provide name, address and phone details of who the letter should be sent to:
	Name:
Address:


Email:
Telephone:


	REQUIRED
Please list Specific objectives of visit and areas/topics of interest for discussion so that appointments can be made with the appropriate Academic and General Staff
	




	Please indicate the most important areas (up to 5) for discussions during the visit
	    Exchange of academic staff
   Joint Research
   Chinese Teaching
    Courses
    ICT
    Propose new MOU 
    Revise existing MOU
  Other (please specify)


	Background information of your institution / organisation / group
	





	Has any of the Delegation ever visited OUC before? If yes who, when and which school or area was visited
	Title
	Name
	When

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



PLEASE NOTE:

· All visitors requesting a visit to OUC must complete this visitor application form GIVING AT LEAST 2 WEEKS NOTICE prior to the date of the visit.

· For the delegation to receive maximum benefit from their visit, they should either have a working knowledge of English, or be accompanied by an interpreter. OUC is not able to provide interpretation services.


Please return this completed form to:
[bookmark: OLE_LINK1][bookmark: OLE_LINK2][bookmark: OLE_LINK3]International Department
by email to: niubenouc@163.com
by mail to: International Department, the Open University of China,
No. 75 Fuxing Road, Haidian District, Beijing, China
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